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How to register for the e-learning account?

Enter the following URL into your browser’s address bar: http://www.trustacademy.co.zw then

click on E-Learning Portal as shown in the picture below.
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Then click on sign up as shown below.

TRUST ACADEMY
Jining... for Carellnee

Most popular courses

TRUST ACADEMY TRUST ACADEMY
° Training... for wedlenee ° Trining... for Cavellence
Hostmy password DAM301 - CUSTOMER SERVICE DCH103 - COMMUNICATION & EOA203 - OFFICE MANAGEMENT 2
MANAGEMENT REPORT WRITING
Help = o ™
Forum
TRUST ACADEMY TRUST ACADEMY TRUST ACADEMY
° Truvining... forr & rvellene PN Trintug. .. forr & rvellenee ® Trining... for Evellenve
EOA304 - EXECUTIVE EOA201 - CUSTOMER SERVICE GZU EOA102 OFFICE

ADMINISTRATIVE SKILLS ESSENTIALS MANAGEMENT 1


http://www.trustacademy.co.zw/

On the form that opens, click on teach courses and fill in your details and click Register as shown
below. After registration your account has to be activated by the IT administrator.

NB: You can only log in after your account has been activated.
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How to log in to the e-learning account?

To log in to your e-learning account, go to the e-learning page as instructed in the first step and
enter your username and password.

Click on the Log In button to log in.
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What to do when you forget password?

Click on I lost my password on the Login page, then enter your username or email address with
which you registered and your password will be sent to your email.
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How to find your courses or subjects?

After logging in, if you see the screen below, it means you have not yet subscribed for a course or
subjects. You have to search and subscribe for your courses or subject.
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As you can see, your courses list is still empty. That's because you are not registered to any course yet!

Go ahead and browse our course catalog here to register to any course you like. Once registered, you will
see the course appear right nere, instead of this message.
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When you have subscribed for your subjects or courses, you will see a list of courses or subjects as
shown below.
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How to create content (assignments, notes, tutorials, tests e.t.c)?
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1. Documents —is where you view, upload and edit your tutorials and notes.
2. Tests — creates various types of tests that students can take online.

How to add students or users to your course?
To add students or users to your course you click on users under Interaction menu as shown in
the picture below.
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If you see the list below it shows the names of students that are already attending your course. Click
on Add on the top left corner of the screen as indicated in the picture below to add more users.
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On the next screen that shows there will be a list of all the students that are registered on the e-
learning portal, so you have to search and click on register to add students or users to your course.
N.B. Search by typing in their username or last names and then click on register.
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How to log out?
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Click the arrow beside your profile icon and then click Logout.



